
 

 

 

Recruitment Package  
Operations Manager 

Wattle Ridge and Tarriwa Kurrukun IPAs 
 

 

 

Tamworth Local Aboriginal Land Council acknowledges the traditional custodians of the land 

we work on. We recognise the strength, resilience and capacity of our Aboriginal community 

and have the utmost respect for our Elders past, present and future. 

 

 

KEY CONTACT 

Fiona Snape – Chief Executive Officer 

Tamworth Local Aboriginal Land Council 

123 Marius Street / PO Box 57 

TAMWORTH NSW 2340 

Office: 02 6766 9028 Mobile: 0458 764 197 

Email: fiona@tamworthlalc.com.au 

 

 

 

 

 



 

 

 

CORPORATE ETHOS 

Our Vision 

“To represent our members and the wider Aboriginal community in our aims to protect 

their heritage, preserve their culture and foster their best interests.”  

We successfully accomplish this by creating our own opportunities and building pride, self-esteem, 

respect and financial stewardship for present and future generations whilst using the assets of land, 

people and culture. 

 

Our Commitment to the Community 

Tamworth Local Aboriginal Land Council is a service organisation who are committed to the 

betterment of our community, as such we conduct ourselves accordingly. Our Members and 

Community can expect the highest possible service standards and our staff will make every effort to 

ensure that the way we conduct ourselves, and our business reflects our commitment to community 

and providing the best quality service. 

 

Our Values  

The values possessed and demonstrated by Tamworth Local Aboriginal Land Council include: 

 Unity  

 Respect 

 Perseverance  

 Optimism 

 Diligence  

 Equality 

 Transparency 

The Members and community’s perception of Tamworth Local Aboriginal Land Council is the direct 

result of the performance and actions of each and every staff member. All staff are expected to behave 

in a manner that embraces and promotes our values and are invited to give their best efforts at all 

times. In return Tamworth Local Aboriginal Land Council will create a safe, positive and progressive 

work environment where staff are respected, valued and supported.   

 

 

 

 



 

 

 

HISTORY 

Tamworth LALC has operated for over thirty years and has a current membership of 827 which 
includes 331 voting and 496 non-voting members. During this time the LALC has acquired fifteen 
residential properties, the LALC office, and thirteen parcels of land. The land is generally of unknown 
Aboriginal cultural significance, but one particular parcel is of substantial cultural significance. 

 

The activities of the LALC prior to 2008, when the first Community, Land and Business Plan was written, 
had mostly focussed on providing benefit to members in the form of housing, access to transport, 
emergency funds, community programs and administrative support. 

 

The Community, Land and Business Plan helped the Tamworth LALC to refocus its goals and work into 
broader programs that have benefits across the Tamworth LALC’s membership and further afield. At 
the time of writing in 2016, the Tamworth LALC coordinates programs across youth wellbeing, 
education, employment, recreation, transport, housing and culture, as well as using the resources of 
our property Trelawney for youth programs, accommodation, and to generate a farm-based income. 

 

Linking across all of the Tamworth LALC’s areas of operation, cultural stewardship, including ensuring 
the protection and sustainability of Kamilaroi/Gamilaroi/Gomeroi culture and heritage in all of its 
various expressions, is now a major aspiration for the LALC. The recent boom in the mining and equine 
sectors and related major infrastructure developments around Tamworth have increased the sense of 
urgency behind this need. Site inspection work and cultural education offers substantial potential for 
the LALC in terms of financial benefit, but also in piecing together the cultural history of the land. It is 
recognised by members that much of the knowledge of the Land Council area has been lost through 
the generations, but there is a determination to regain and revitalise as much as is possible. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

OUR PROGRAMS 

Tamworth Local Aboriginal Land Council (LALC) operates out of 123 Marius Street, Tamworth with 
eight staff including our CEO and two full-time administrative / project staff and five staff who are tied 
to our Tamworth Opportunity Hub funding. The current CEO has led the organisation since November 
2009 and site inspection staff and other contractors are still engaged on a casual basis. 

 

The Tamworth Opportunity Hub is part of a network of Opportunity Hubs, a key strategy under OCHRE, 
the NSW Government’s Aboriginal Affairs Plan. The Opportunity Hub provides school support and 
career guidance and support for young Aboriginal people from primary school through to tertiary and 
post-school placements, and has seen our network of partners growing exponentially over the past 
two years. 

 

Our property, Trelawney was secured using funding from the Indigenous Land Corporation and a farm 
management plan for the property has been completed. The property’s assets include a residential 
cottage, river access, water pump station and infrastructure, grain storage, a working shearing shed, 
bunk-style accommodation, kitchen and recreational facilities and paddocks suited to cropping and 
stock. The property has been used as a venue for alternative education and training options for young 
people, and events and retreats over the past 3 years.  

 

From 1 July 2019 Tamworth Local Aboriginal Land Council will transition the management of 2 new 
programs including the Gomeroi gaaynggal Program which uses art and creative practice to address 
social and emotional wellbeing in Aboriginal women, and Wattleridge and Tarriwa Kurrukun 
Indigenous Protected Areas which employs an Operational Manager and 10 Rangers to protect, 
conserve and manage environmental and cultural values and threats over the two properties. 

 

We run a suite of youth- and cultural development programs in partnership with other organisations 
including; 

 The school holiday program 

 Bounce Back 

 The Aboriginal Cultural Showcase 

 Cultural education and site management 

 

We also participate in a number of other community-driven projects with community-wide benefits 
including; 

 ACE Aboriginal Driver Education Program 

 NAIDOC and other key annual Aboriginal events 

  



 

Cultural Heritage work remains close to the hearts of our Board and membership and is an area in 
which they see potential growth and income streams. The Tamworth LALC currently responds to 
requests for site inspections and cultural heritage work which comes from the Tamworth Regional 
Council and local developers. However, the LALC Board and members are keen to take a more 
proactive role in ensuring that developers are meeting their obligations under the relevant 
Environmental and Cultural Heritage legislation including scheduling follow-up site inspections on a 
regular calendar.  

 
The LALC Board also sees potential opportunities in cultural education, cultural content development 
and cultural consultancy work that can be developed over time as the LALC’s role as an authority in 
this area is more widely promoted and acknowledged. 
 

STAFF ORGANISATIONAL STRUCTURE  

 

 

 

 

 

 

  

Chief Executive 
Officer

Administration 
Team

2 x FT Admin 
Assistants

Opportunity Hub 

5 x Case Workers

IPAs

Operations 
Manager

10 x Rangers 

Gomeroi 
Gaaynggal 

4 x Social and 
Emotional Wellbeing 

Project Officers 

Consultants & 
Contractors



 

GUIDELINES FOR APPLICANTS 

Tamworth Local Aboriginal Land Council are an equal opportunity employer and provide you the 
following information to assist you to clearly understand the requirements of the recruitment process 
within our organisation.  

Position Description  

Please read the position description carefully, it describes the requirements of the role and the duties 
that the successful applicant will need to undertake as well as the selection criteria that applicants will 
be assessed against.  

Your Application 

Applications can be lodged by email, in person or via post not later than the date and time specified 
on the advertisement or in this recruitment package. Late applications will only be accepted in 
exceptional circumstances and will be accepted at the discretion of the CEO without any dispute.  

Your application must include a current CV, address the selection criteria and provide not less than 3 
references that relate to the position you are applying for. Each page should clearly show your name 
in case they are dislodged from your application.  

Selection Process 

The selection process will be managed by the CEO or a suitable person they delegate. All applications 
will be assessed on merit against the selection criteria and your demonstrated experience as relevant 
to the position you are applying for. It is important that you address each question in the selection 
criteria as employment is competitive and if your application does not address the selection criteria 
you may not be considered.  

Please demonstrate your experience by providing specific examples to cite evidence of your merit.  

The Interview  

Applicants who are successful in being offered an interview will receive a phonecall with a time and 
location for a panel interview, if the information is not offered, you are encouraged to ask how many 
people will be on the panel so you can adequately plan and prepare.    

During the interview you will be asked a series of questions by the panel to assist them in ascertaining 
who the best person is for the position. You are expected to demonstrate how you meet the selection 
criteria with examples and you are invited to bring copies of qualifications or supporting documents 
to assist with your claim against the criteria.  

Reference Checks 

Reference checks will be conducted at the conclusion of the interview process for any applicant, at 
the discretion of the CEO and the selection panel. You must provide references that are able to 
validate your claim against the selection criteria and it is preferred that they are your current or most 
recent employer or supervisor. If you object to your referees being contacted please notify the panel 
at the time of interview.  

 

 

 

 

 



 

 

About the Project: 

Wattleridge and Tarriwa Kurrukun Indigenous Protected Areas 

‘Working on Country’ 

 

Tamworth Local Aboriginal Land Council must deliver environmental activities on the two properties 
of:  

1) Wattleridge - Situated about 35 kilometres north-east of the New England township of 
Guyra, Wattleridge Indigenous Protected Area (IPA) covers 480 hectares of botanically 
diverse bushland growing on outcropping granite country. The IPA is bounded by the 
Sara River flowing to the north. Part of the traditional lands of the Banbai community, 
Wattleridge IPA contains traditional camping areas, Aboriginal rock art, scarred trees, 
axe grinding grooves and tool making sites. 

2) Tarriwa Kurrukun – Located Northwest of Guyra, Tarriwa Kurrukun Indigenous Protected 
Area (IPA) covers 930 hectares of wetlands and stringybark forest and is home to an 
amazing diversity of plants and animals including endangered and protected species.  

 

The properties are both Indigenous Protected Areas of botanically diverse bushland. The IPA Project 
falls under the International Union for the Conservation of Nature’s (IUCN) Category 6: Managed 
Resource Protected Area.  

The broad objectives of this project are:  

 Protect and conserve Australia’s biodiversity.  

 Assist Indigenous Australians to deliver sustainable environmental, cultural, social and 
economic outcomes through the effective and sustainable management of their land and sea.  

 Build the extent and condition of Australia’s National Reserve System.  

 Deliver a range of activities wherein Rangers undertake environmental activities on 
Wattleridge and Tarriwa Kurrukun IPA.  

 

Service Provision 

The Wattleridge and Tarriwa Kurrukun IPA’s core service provision activities must be guided by the 
Indigenous Protected Area plan of management, including but not limited to:  

a)  Protection, conservation and management of environmental and cultural values and 
threats of national, state or regional significance including:  

i. Important biological and cultural sites are identified and protected  

ii. Threatened species and ecological communities identified and protected  

iii. Threats to biological and cultural values, including from weeds and feral animals, 
are identified and addressed  

iv. Use of traditional ecological knowledge in managing land is supported  

  



 

b)  Natural and cultural resource management, including Indigenous knowledge transfer, 
and feral animal, threatened species, weed, soil, fire, freshwater and sea management, 
in line with national and state priorities and in collaboration with relevant stakeholders  

c) Protection of terrestrial and/or marine species  

d)  Visitor, workplace health and safety and infrastructure and asset management  

e)  Information management related to the Project, such as database management and 
contract management administration and reporting  

f)  Appointment of Indigenous Protected Area Advisory Committee and convening of annual 
Advisory Committee meetings to fulfil Indigenous Protected Area Project governance 
obligations.  

g)  Community education and development (e.g. engagement with local school), and staff 
training and skills development in natural and cultural resource management (nationally 
accredited training preferred)  

 

Core Activities  

Core activities to be delivered must include, but are not limited to:  

a) Flora and fauna care and management;  

b) Weed control; 

c) Feral animal control;  

d) Fire management; 

e) Habitat (flora and fauna); 

f) Signage; 

g) Plant propagation and revegetation; 

h) Water testing; 

i) Survey for threatened species (including the glossy black cockatoo); 

j) Cultural site protection; 

k) Provide a sustainable flow of natural products and services to meet community needs, 
without resulting in the decline of the area's biological diversity and strengthen community 
involvement in protecting land; 

l) Hold an advisory committee meeting at least once per year as a forum for constructive 
discussion and guidance about the progress of the project. 

 

 

 

 

 

 



 

 

 

POSITION DESCRIPTION 

Position title Operations Manager  

Wattle Ridge and Tarriwa Kurrukun IPAs 

Location Guyra NSW 

Reports to Fiona Snape –Chief Executive Officer 

Tenure Full time – 35 hours per week  

Monday to Friday  

With the occasional weekend if required 

Trial Period 3 months  

Salary $100,000 pa plus superannuation  

Responsible for 10 x Rangers  

Other key staff  2 x Administration Assistants 

Trainee Administration 

Opportunity Hub Case Workers 

Social & Emotional Wellbeing Project Team   

Contractors  

Volunteers 

Key stakeholders  Tamworth LALC Board of Directors, IPA Advisory Committee, Members, 

broader Aboriginal community, Aboriginal organisations, service 

providers, funding bodies.  

Position purpose The purpose of this position is to deliver Wattleridge and Tarriwa 
Kurrukun IPA project focused on the long-term strategic planning and 
management of the IPA properties Wattle Ridge & Tarriwa Kurrukun 
and is accountable for the quality, integrity and accuracy of outcome 
delivery.  

The position will foster the protection, conservation and management 
of environmental, biodiversity and cultural values including but not 
limited to protecting the land's wildlife habitats, educating 
community and visitors on the conservation values, running a seed 
nursery for revegetation of degraded areas, mapping and controlling 
feral animals and promoting the biodiversity of the area.  

  



 

Selection Criteria Essential Criteria: 

 Understanding of contemporary natural resource 
management practices; 

 Implementing natural resource management programs, 
projects and practices; 

 Protected area management with an environmental, 
natural resource and cultural heritage focus; 

 Effectively manage budgets, workplans, reporting and 
outcome delivery; 

 Successfully work and engage with Aboriginal people and 
communities; 

 Manage Workplace Health and Safety, including risk and 
hazard identification and management as well as develop 
health and safety performance improvement strategies; 

 Problem solving and conflict resolution skills; 

 High level communication skills including written, oral and 
interpersonal; 

 Current valid driver’s license, ability to obtain Working with 
Children’s check and Federal Police clearance;  

 

Highly Desirable Criteria: 

 Degree or formal qualification in Environmental Science, 
Natural Resource Management, Sustainable Land Use and 
Management, Conservations Land Management, Ecology 
or related fields;  

 Knowledge of quality assurance processes and 
commitment to continuous improvement; 

 Understand and articulate what the Indigenous Protected 
Area (IPA) program is and its significance; 

 Qualifications in Workplace Health and Safety; 

 Qualifications in Assessment and Workplace Training. 

 

  



 

Key Responsibilities 1. Deliver the outcomes of the Wattleridge and Tarriwa Kurrukun 
IPA project agreement; 

2. Contribute to and deliver the property management plans; 

3. Manage and oversee operations of the properties including 
workplans, staff supervision and outcome delivery; 

4. Coordinate the IPA Advisory Committee meetings and 
activities; 

5. Lead and manage a diverse team including setting priorities, 
allocating resources, monitoring outcomes, developing 
procedures and practices; 

6. Maintain accurate and comprehensive records; 

7. Prepare detailed reports and acquittals; 

8. Work within budgets, expenditure management and allocating 
resources to work plans; 

9. Work strategically, completing multiple tasks within very tight 
time-frames, and develops solutions in a complex environment; 

10. Supervise the team in the pursuit of common goals and be 
outcomes focused; and, 

11. Have excellent communication skills and be sensitive to political 
and community NRM issues. 

12. Complete other tasks as directed by the CEO.   

 
 
 
 

HOW TO APPLY 

Aboriginal people are encouraged to apply. 

Applications close at 4pm Monday, 17th June 2019 and must include a current CV, 3 work related 

references and address the essential and highly desirable criteria providing demonstrated evidence 

of your experience. 

Please forward applications and enquiries to Fiona Snape - Chief Executive Officer 
Tamworth Local Aboriginal Land Council – Phone: 02 6766 9028 Email: fiona@tamworthlalc.com.au 
 

mailto:fiona@tamworthlalc.com.au

